Y

RO A N O KE Plsase complete and return this form with your quotation
RETURN FAX NUMBER (540) 853- 6845

CITY OF ROANOKE
Department/Division/Suite: Fleet Management
Physical Address: 1802 Courtland Road
Roanoke, Virginia 24012 (ZIP)

Requisition # 160502000247

REQUEST FOR FAX QUOTE - THIS IS NOT AN ORDER

DATE: May9, 2016 RESPOND BY: May 12,2016

Name of Goods to be Quoted: | (if your response is not received by 04:00  p.m. on

16 Passenger Van May 12, 2016 , your quotation may not be considered)
No. of pages including coversheet: 6

Refer Questions To: NMichael Cosby DELIVERY IS F.Q.B. DESTINATION UNLESS OTHERWISE

STATED BELOW

E-MAIL ADDRESS: michael.cosby@roanckeva.gov

TELEPHONE NUMBER (540) 853- 2108 Specifications — Attachment A

FAX RETURN NUMBER (540) 853- 6845 | Purchase Order Terms & Conditions — Attachment B

fleor of the Noel C. Taylor Building at 215 Church Avenue, S.W., Roanoke, Virginia 24011,

PUBLIC NOTICE OF AWARD: Publlc notice of purchase order/contract award for amounts totaling $30.000 and greater will be posted in the foyer area of the 2™

DESCRIPTION OF ITEMS QUANTITY UNIT OF PRICE PER EXTENDED BID
MEASURE UNIT PRICE
15 Passenger Van 1 each
n/a 0.00 n/a
n/a 0.00 n/a
n/a 0.00 n/a
n/a 0.00 n/a
DELIVERY DATE: PAGE GRAND TOTAL: $

UNIT PRICE SHALL INCLUDE ALL SHIPPING, HANDLING & DELIVERY CHARGES.

THE CITY RESERVES THE RIGHT TO ADD, DELETE, AND/OR ADJUST QUANTITIES & LINE ITEMS AS DEEMED NECESSARY.

THE CITY RESERVES THE RIGHT TO CANCEL OR REJECT THIS REQUEST FOR QUOTE OR REJECT ANY OR ALL
QUOTES, TO WAIVE ANY INFORMALITIES IN ANY QUOTE AND TO PURCHASE ANY WHOLE OR PART OF THE ITEMS

OR SERVICES LISTED IN THE REQUEST FOR QUOTE.

THE CITY WILL REVIEW EACH RESPONSIVE QUOTE AND WILL MAKE AN AWARD THAT IS DEEMED TO BE IN THE BEST

INTEREST OF THE CITY.
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VENDOR INFORMATION

FULL LEGAL NAME (PRINT) FEDERAL TAXPAYER NUMBER (ID#) DELIVERY DATE
{Campany name as it app with your Faderal Taxpayer Number)
BUSINESS NAME/DBA NAME/TA NAME FEDERAL TAXPAYER NUMBER PAYMENT TERMS
{If difierent than tha Full Legal Nama) [If different than ID# above)

Net 30
BILLING NAME FEDERAL TAXPAYER NUMBER
{Company name as it appaars on your invaice) (i diferent than [D# above]
PURCHASE ORDER ADDRESS PAYMENT ADDRESS
CONTACT NAME/TITLE (PRINT) SIGNATURE (IN INK) DATE
E-MAIL ADDRESS TELEPHONE NUMBER TOLL FREE TELEPHONE NUMBER FAX NUMBER
‘BUSINESS CLASSIFICATION | O] LARGE 1 SMALL | ] MINORITY-OWNED I O WOMEN-OWNED

Vendor signature on this solicitation indicates that vendor will comply with all terms and conditions. Vendor agrees to
furnish the goods at the price(s) indicated.

The attention of each Bidder/Offeror is directed to Virginia Code Section 2.2-4311.2 (effective July 1, 2010) which
requires a bidder or offeror organized or authorized to transact business in the Commonwealth of Virginia pursuant to
Title 13.1 or Title 50 of the Code of Virginia, as amended, or as otherwise required by law, shall include in its bid or
proposal the Identification Number issued to such bidder or offeror by the Virginia State Corporation Commission
{SCC). Furthermore, any bidder or offeror that is not required to be authorized to transact business in the
Commonwealth of Virginia as a domestic or foreign business entity under Title 13.1 or Title 50 or as atherwise
required by law shall include in its bid or proposal a statement describing why the bidder or offeror is not required to
be so authorized. Please complete the following by checking the appropriate line that applies and providing the
requested information:

A, Bidder is a Virginia business entity organized and autherized to transact business in Virginia by the
SCC and such bidders Identificaton Number issued to it by the SCC is
B. Bidder is an out-of-state (loreibn) business entity that is authorized to transact business in Virginia

by the SCC and such bidder's Identificalion Mumber issued to it by the SCC is

C. Bidder does not have an Ideﬁuﬁcation Number issued to it by the SCC and such bidder is not
required to be authorized to transact business in Virginia by the SCC for the following reason(s):

Please altach additional sheets of paper if you need more space to explain why such offeror is not required to be
authorized to transact business in Virginia.
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Attachment A lo
REQUEST FOR QUOTE

SPECIFICATIONS
Detivery Address: _1 002 Courtland Road Roanoke VA 24012 .

All llams shall be dollvared to the addrass listad abave within S0 days of [asuance of a purchase order.
Involce Address; 1802 Courtland Road Roanoke VA 24012

Descriptive Literature - Biidars shatl submil dascriptive [Haralure os specificition sheets thal virify conformanca lo Clly spacificalions
Model Yaar ~ Shall be now 2015 or maal currant modsl yaar

Make/Modei — Shalt be a two wheel drive 15 passengar van

Wheeibase — Should ba 148 Inchaa minimum.

Enging = Shall be slx cylinder gasciing,

Axle/Springs/Frams ~ Shall ba manufaciurer's slendard, 89 required for vahice GVW rating.

Transmission ~ Shall hava en aulomalic transmission specifically rcomsnandad by the manufaciurer for englne baing offarad
Fual Systam — Shall be faciory slanduard,

Stgering « Shall bu powar steerlng with adjusiabla ti-whael

Brakes - Bhall have lour (4) whes! ant-ock braking sysiam (ABS)

Flooring — Shoukd ba full longth vingl,

Suating - Shall have cloih ssaling,

Windows - Shall have windows around parimatar of vehice

Boors - Gurb side door{s) shall ba doubls hinged ar sliding wih glass Raar door shall ba double hinged with glass

Restrainl Systam - Shall havo {aclory slandard ssal belts and fronl deivar and kont passengar alr bags Inslakad

TiresNWhesls - Manufacturor's siandard tire and standard wheols shall bs instaied . A% primary tires snd whaels shall ba identical Each
vehlde shall be aquipped whh a lnclary Instafec standard spara tie, jack snd lug wranch.

Mirors « Shall hava rsarvisw, right and iaft axiedor mirors.

Windshlald Wipers - Shall be factory slandand afsctric, twa speed with Inlarmiftent wips fealur and washer aystem

Ak Condlioning - Shall be faciory instafed standard.

Tawing — Shall be aquippad with faclory installad low puckags including brake controfter

Safety — Backup camera shall ba provided,

Exterior Painl - Shall ba white.

Warranly - Shall be manutacturer’s standard Bumper (o Bumper wamanty (thres years/36,000 mies).

Dealar Preparation - Vahicles shall ba delivered clean and complate and roady for service including a cumrenl Virginia siato inspaciion,
New vahicle sarvice praparation must ba pardormad by ths dealer acconding to tha manufacturars spacifications

Thie Papers - All documants for tlifing purpeses shall be dalivernd with each vehicle

Vahicla information - Owner's Manual, wamanty nforrnation, Menufaciurar's Statemant of Origin [MSO0}, and emisslons cartifications shall
be provided with each vehicla.

Tachaicat Dala - All available siecironic servics, malnienanca and everhaul manuls shall ba provided rlong with parts Eslings and wiring
dlagrams, Non (ee-based Inlemel access io these materials is nccaplabla

Miscailanaous - Vahicles shall confonm to all applicable Fedoral and Motor Vahitla Saiaty Standards and all squipment shail conform to
Title 46.2, Chapter 10, of the Coda of Virginia. a
3
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Attachment B to
REQUEST FOR QUOTE

PUR E ER TERMS AND AGR

Dafinitiong,

Cily — City of Roanoke, Virginla {sometimes also referred to as Buyer),
ligms ~ Al malerials, goods, components, end products, dala {induding elecironic data), work, and/or
sarvices described in andlor called for by the Purchase Order.

187 - Tha Purchase Order, Servica Conlract or other documenl (
which can Include an electronic document) Issued by the Cily to obialn the ilems idontified in such
document.

Vgndgr — Tha person or enlity lo which the Purchase Order Is direcied and who will provide Ihe llems
{dentified therein (somelimes also referred (o as Seiler)

Involcing,
Allinvolces sholl be sent [o the delivery address uniess otherwise noted in tha spaciiications. If Ihere ara
any payment questions, conlact Accounts Payabla al (540) 853-2824

Tarminatign for Dofpult and Convanlence.

Il Vendor refuses or falls lo perform any of tha terms of this Purchase Order, including poor services, work,
or materpls, tha Cily may, by writien nolice ta Vendor, (emminale this Purchase Order, In whols or in part. In
addition lo any right ta lemminaste, the City may enforce any remedy avallable sl law or in equity in connacton
with such defaull, and Viendor shall be fiable for all damages (o tha Cily resulling from Vendors default. The
City furihar mserves the right to cblaln Immedialely such itams (rom other vendors in the event of Vendar's
default. Furthermore, the Clty may reject any flems thal do nol comply with the raquirements of Ihis
Purchase Order and any such ilems may be relumed o Vendor al Vendor's sole cast and fisk of loss.

The City may also terminate this Purchase Onder for canvenienca by giving wrilten notica to Vendor al least
15 days prior lo the effecllve dala of cancellation. Any such termination shall be without flabiity of any lype
(o the Clty axcept lor paymenl for completed lems dalivered or services rendered 1o and accepted by the
Cly.

The City may exercise tha Cily's right of selol as lo any amounis the City may owe the Vendor. City may
require Vendor (o transfer litle and deliver to Lhe Cily any nr all lems produced or procured by Vendor for
performance of the work lerminaled.

8y Vandor.
No changes, delelions or addillons may be made by (he Vendor to this Purchase Order, Including tha lerms
and conditions, wilthoul the axprass wiitlen approval of the Cily.

Choanpas By Clty.

Al any lima the Cily may by wiillen notica lo Vendor make changes (o the scope of this Purchase Ordar in
any one or more of the following: (1) drawings, designs or specifications; (2) method of shipping/packaging,
{3} place ol inspeclion, delivery or acceptance; andlor (4) quantity. Vendor shall proceed immedialely lo
perform (hls Purchase Onder as changed. I any such change causes a material increase or decrease In the
cost ol the ltems, or the ime required lor perlormanca of ey part of the work required by (his Purchase
Order, the Cily and Vandor wil agrae upon an equilable adjustment In the prics and/or delivery schedula. To
qualify for adjustment cansideration, Vendor mus! send wrilten nolice Io the City of Vendor's Intent fo e a
clalm under this clause within 14 calendar days (rom (he dale of recelpt by Vendor of such wrilien notice of
change. Vendor shall proceed with the changed Purchase Onder pending resoluilon of the claim for
adjustment. The Clly may act on any such claim al any time prior to final payment under Ihis Purchase
Order. Nolhing in Ihis clause shall sxcuse Vendor from proceeding with this Purchase Order as ehanged.

PaymanlL

Tha price(s) lo be pald the Vendor shall be the cumen| price(s) as staled on this Purchasa Order. Unless
otherwise stated in this Purchase Order, the price{s) shall include all spplicable taxes and other charges
such as pachkaging, shipping, dulles, customs, tarils and governmen! imposed surcharges. All personal
property laxes assessable upon the llems prior to the receipt end acceplance by tha Cily of such ltams shall
ba bome by Vendos. The City will not be responsible for or pay for any ilems thal may be ordered or
received without an authorized Purchaso Order number,

Exemption.
The City Is exempl from payment of State Sales and Use Tax on all langlble personal propery purchased or
lzased for the Cily's use or consumption. The Viminla Sales and Use Tax Cerlificate of Exemplion number
i5 217-074292-9.
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15,

16.

17.

18.

f
All prices ana to be quoled F.0.8. Destination. The risk of loss from any casually, regardiess of cause, shall
be on the Vendor untll tha tlems have besn delivered lo the placa gpecified In tha Purchase Order and
accepled by the City. The risk of loss shall also ba on the Vendor during tha retumn of any items (o the
Vandor. Tilie lo tha Hems shall pass {o tha City upon receip! and aceaptance of such ilems by the Ciiy at the
designaled destination

Ingppction,
The City shall have a reasonable Uma aRter raceipt of Hems and before payment lo inspecl all liems for

canformity to this Purchase Order, I all or some of the items delivered to the City do not fuily conform to the
provisions haraof, the Cily shall have the righl lo reject and retum such nonconforming items.,

Insyrance,
Vendor, and any of ils subconiraclors, shall, @t is sole expense, oblain and maintsin during iha term of this

Purchase Order the insurance policies andfor bonds, if any, thal may ba required by this Purchase Order.

Worranty,
Vendor hereby warranls that all Hems and work covered by Ihs Purchase Qrder shall conform o (he

specifications, drawings, semplas, or olher descriplion {umished by the City and shall ba merchantable, of
§o0d mataral and workmanship, and free from any defecls. Vendor also warranis goad tills to and freadam
{rom any encumbrances for all Hems and warranls againat any Infringemenl. Acceplance by Vendor may
nol exclude any waranty, If this Purchasa Order is for services, Vendor warmanis that the sanvices shall ba
compleled In a professional, good and workmanlike manner, wilth tha dagres of skiff and cara thal is required
by like vendors In Viginta. Further, Vendor wamanis thal such servicas shall be compleled in accardance
with the spplicable requirements of this Purchese Order and shall ba comect and appruptate for the
purpeses contemplated In this Purchase Order. Such warranties are in eddition lo any of the Vandor's other
guarantees or obligaticns under this Purchasa Order or thal may arise by law. Vendor agrees that Vendor
shall repair or repface, at Vandor's sole expense, and o the salisfaction of the City, any Hems, work,
malerial, equipment, or pad of the llem thal is found by tha Clly to be defacliva or nol in accordance with tha
lerms of this Purchase Order.

Independent Contractor,
The relalionship beiwean Vendor and the Cily is a conlraclual relalionshlp. Vendor shali, al all limes,

malntain lis stelus as an independant contracior and both parlies acknowledge that nellher Is an agent,
periner or employee of the other for any purpose. Vendor shall ba responsible for causing all required
insurance, workers' compensation and unemploymenl insurance lo ba provided for itasif and al #s
empioyeas end subconiraciors. Vendor will ba responsible for 2l aclions of any of its svbcontaclors, and

thal Ihay ere proparly licensed,

Nondlgcrimination.
Vendor shall comply wilh the nondiscrimination provislons of Seclion 2.2-4311 of tha Code of Virginia, which
ara Incorporetad hereln by reference.

DOrun-Frap Workplacy,
Vendor shall comply with 1he drug-free workplace provisions of Section 2.2-4312 of the Code of Viginia,
which are Incorporated herain by reference.

Vendor may nol assign or iransfer this Purchass Order in whoie or in panl excepl wilh the prior wiillen
consen! of the City, which consent shati nol be unreasonably withheld.

Successors and Assions.
The lerms, conditions, provisions, and underiakings of lhis Purchase Onder shall be binding upon and inure
Lo tha benefit of each of the parties hereta and thelr respeciive successors and assigns.

Indemnificstion.

Vendor agrees lo indemnily and hold hanmiass tha City and ils officars, agenls, and employees agalns| any
and sl Habliity, losses, damagas, clalms, causes of action, suils of any nalure, costs, and expenses,
inchuding reasonable atiomey's fass, resulting from or arising cul of Vendor's or its emplayeas, agents, or
subconiraciors aclions, aclivilies, or omisslons, adsing in any way out of or resulting from any of the work or
items 1o be provided under this Purchasa Order.
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Goveming Law and Forum Selegtion.

By virtue of enering inlo this Purchase Order, Vender submits itself to a counl of competen jurisdiction in
Ihe Clly of Roanoke, Virginta, end fwther agrees that this Purchasa Qrder Is controlled by the laws of the
Commonwaalth of Virginia and that all dalms, dispules, and other mallers shall only be declded by such
court according (o the laws of the Commonwaalth of Virginla,

=E mant - M 1

Accoplanca of this Purchase Order shall ba limited 1o the ferms and conditions, but such Terms and
Conditions may ba changed, added to, delalod, or madiflad as may bs agrend o batwesn the City
and the Contractor contalned herein endfor incomporatied hereln by reference. This Purchase Order
shall ba desmed acceplad upon tha commencement of parformanca by the Vandor, City rejects any
addlonal andlor inconsistant terms and condilions offered by Vendor at any time and Iraspective
of City's acceptance of ar payment for Vendor's Hems. The provisions of this Purchase Order,
Including these terms and conditons, constitute the entire agreement batwaen the partles and no
change lo or modification of this Purchase Order shall ba hinding upan City unlass signed by an
authorizad representative of City's purchasing offics. Vendor’s shipment or provislon of the items
andior performance of sarvicas as called for In Ihis Purchase Order shall constitula accaptance by
Vendor of this Purchase Order with its lerms and conditions.

END.
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